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Procedures of the Permit-to-Works System

1. The Contractor should submit the “Permit-to-work” application, with the details of the
proposed restricted hours works including:
- date and time of the works;
- location;
- target PME list / group; and
- endorsement by engineer / supervisor.

The application should be submitted to AAHK and the ET 3 days prior to the commencement
of the proposed restricted hours works. In case there are any amendments or changes of the
works, the Contractor should notify AAHK and the ET, and re-submit the “Permit-to-work”
application before the restricted hours works starting. The target PME list / group should
comply with the conditions of the corresponding CNP.

2. The Contractor should designate an on-site engineer / supervisor to conduct compliance
check of the “Permit-to-work” during the period of restricted hours works. The “Permit-to-
waork” application should then be completed and signed by the designated personnel and keep
at all time on-site to facilitate any ad-hoc inspections by AAHK / ET / IEC / EPD. It is suggested
the copy of the signed documents should be submitted to AAHK / ET within 3 days after the
restricted hours waorks finishing.

3. Itisthe Contractor’s responsibility to ensure compliance with any conditions stated in the CNP.
In case of any violations / non-compliance to the conditions of the CNP observed by
contractor / on-site designated personnel, the following actions would be undertaken:

- Remediation actions would be undertaken on-site by Contractor’s designated
personnel as soon as practicable to rectify the situation such that activities are
complying with the conditions of the CNP;

- Reportto the on-site engineer;

- Subsequently report the incident in the “Permit-to-work” document and submit
to AAHK / ET within the agreed timeframe.

4. The Contractor should develop an on-site filing system for keeping all the completed “"Permit-
to-work” document and ready for AAHK / ET / IEC / EPD checking at any time.

sl . .
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